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MMOJIO’ KEHUE
0 On0MoTedyHoM ¢oHe y4eOHUKOB (YU4eOHBIX NOCOOMIH)
MBOY «Cakckas CII Ne 4
uM. I'epost Coerckoro Corza ®.U. CeHueHKo»,
nopsiike ero (popMupoBaHusi, y4€Ta, HCIOJIb30BAHUSA
U o0ecnevYeHHsl COXPAHHOCTH

1. O0mue nmoJ1o:KkeHNuo

1.1. Hacrosimee ITonoxxenne o OubnmmoreuHoM (ouae yueOHHKOB (yueOHbIX mocobuit) MBOY
«Cakckast CHI Ne 4 um. I'epost Coerckoro Coroza @.1. Cenuenkoy, mopsiake ero popMupoBanus, yuéra,
UCIIONIb30BaHUs U o0ecnieueHus: coxpanHocTu (aanee — [lonmoskenue) pa3paboTaHO B COOTBETCTBUU:

— ¢ ®enepanpHbiM 3aKOHOM OT 29.12.2012 No 273-®3 "O6 ob6pa3zoBanmu B Poccuiickoit
®enepannn" (C IBMEHEHHUSIMU U JIOTIOJTHEHUSIMU ),

— ®epepanpHoro 3akoHa oT 29.12.94 No 78-®3 «O OuONMMOTEYHOM Jene» ¢ HU3MEHEHHSIMH OT
14 anpens 2023 roxa,

C yU€TOM

—  @epnepanpHoro 3akoHa oT 25 utonga 2002 r. Ne 114-®3 «O npoTUBOAECHCTBUU 3KCTPEMHUCTCKOM
AEATeNLHOCTI (C U3MEHEHUSIMU),

— @enepanbHoro 3akoHa oT 24.07.1998 Nel24-@3 «O06 OCHOBHBIX TapaHTHsX NpaB peOEHKa B
Poccuiickoit denepanun» ¢ uameHeHusimu ot 28 anpens 2023 roaa,

— @enepanpHoro 3akoHa or 29.12.2010 Ne 436-®3 «O 3amute nered oT HUHPOpPMAIHUH,
IIPUUYUHSIOLIEN BPEl UX 310POBBIO U Pa3BUTHIO» ¢ U3MEHEHUsIMH oT 28 anpens 2023 roxa,

— Ilpukaza MunucrepctBa mpocBemeHuss P® ot 04.10.2023 No 738 «OO0 yTBepKIeHUU
(beneparbHOrO MEPEeYHs SIEKTPOHHBIX 00pa30BaTEIBHBIX PECYPCOB, AOMYIICHHBIX K HCIIOIB30BAHUIO MIPH
peanuzaiy HMMEIOUIUX TOCYAAPCTBEHHYIO AaKKPEAMTALMI0O O0pa30BaTENbHBIX MPOrpaMM HaYallbHOTO
001Iero, OCHOBHOTO 00IIero, cpeaHero odmero oopasopanus» (nainee — denepanbHbiii criucok JOP,
YTBEpKICHHBIN Mpuka3zom Ne738),

a taxke YcraBom MBOVY «Caxkckas CII Ne 4 um. I'epost Coserckoro Coroza @.M. CeHueHnko»
(mamee — OY) wu jOpyruMm HOPMAaTHUBHBIMH TPaBOBBIMH akTamMu Poccuiickoit  ®denepanuu,
peraaMeHTHPYIOIKUMHU AESITEIbHOCTh OpraHU3allui, OCYIIECTBIISIIOIINX 00Pa30BaTENbHYIO 1€ATEIbHOCTb.



1.2. Hacrosimee IlonmoxxeHue orpenensieT MOpAIoK ydera OMOIMOTEYHOTO (DOHIA M MEXaHH3M
(dbopMupoBaHUs, COXPAaHHOCTH M IPEJOCTABICHUS B MOJb30BaHHE YYEOHHKOB, y4EOHBIX MOCOOHIH,
yu4eOHO-METOJUUECKUX MaTepuanoB oOywaromumcs OY, ocBaMBaloOUIMM OCHOBHBIE 00pa30BaTENIbHBIC
nporpaMMbl B Ipefenax (enepanbHbIX TOCYZapCTBEHHBIX O0pa30BaTENBHBIX CTAaHAAPTOB, a TAKKe
3aKpeIUIeT OTBETCTBEHHOCTh BCEX YUACTHHKOB 00pa30BaTEIbHON IS TEIHHOCTH.

1.3. Tlonsarus, ucnons3yemsie B [lonoxenun:

Yueonuxk — ydueOHOe M3naHue, copeprkaliee CUCTEMATHYEeCKOe H3JI0KEHHE Y4eOHOH JMCHUIUINHBI,
COOTBETCTBYIOIIEE Y4eOHOW mporpaMMme M OQHIMAIGHO YTBEP)KICHHOE B KadyeCTBE JAHHOTO BHJA.
MoskeT OBITh NPEICTABIICH B TICUATHOM U DJIEKTPOHHOU (opMme.

Yuebnoe nocooue — yueOnoe nznanue, JONOIHSIIOIEE WM 3aMEHSIOIIEE YaCTUYHO WM MOJHOCTBIO
y4eOHHUK, OpHUIIHAIBEHO YTBEPKICHHOE B KAUECTBE JAHHOTO BH/IA.

Pabouan mempadbr — ydeOHOe TIOcOOME, WUMEWIee OCOObId TUIAKTUYECKHH — ammapar,
CIIOCOOCTBYIONIHMI CaAMOCTOSATEIHLHON Pab0Te 00YJArOIIErocst HaJl OCBOSHUEM YUIeOHOTO MPEAMETA.
Yueono-memoouueckue mamepuanst — COBOKYIIHOCTH MAaTEpHUaloB, B IOJHOM O0beMe

00eCTIeUynBaIOIINX TPENoJaBaHue JaHHOW JUCHMIUIMHBI (aTiachl, KOHTYpHBIE KapThl, IMOYPOYHOE
IUTAaHUPOBaHKE, CPEACTBA KOHTPOJIS 3HaHU, ClIpaBOUHbIE U3AaHUs, paboune IPOrpaMMsl U T.1.).

Cpeocmea odyuenusn u gocnumanusa — Ipyrue NCTOYHUKHA yIeOHON MH(POPMALINH, TPETOCTABIISIEMbIC
o0yJaroImumcs B XoJie 00pa3oBaTeIbHOMN JesITETbHOCTH.

Onekmponnwiit oopazoeamenvhulii pecypc (0anee — I0P) — COBOKYIMHOCTh YUCOHBIX MaTe€pHaJIOB
MH(POPMALMOHHOTO W/WIINM MPAKTHUYECKOT0, W/MIM KOHTPOJIBHOIO Ha3HAYEHMs KaK MHUHHUMYM IO OJHOMN
TeMe y4eOHOro mpeaMeTa MpH  peald3allud HUMEIOUIMX TOCYAapCTBEHHYIO  aKKpeIUTalUIO
00pa30BaTeNIbHBIX MPOrpaMM HA4aJIbHOTO OOLIETr0, OCHOBHOTO OOIIEro, CpeiHero oouero oopa3oBanus,
IIPE/ICTABICHHBIX B 3JIEKTPOHHO-LIM(POBOI hopme

1.4. Lensto Hacrosimero IlomoxeHust SBIASETCS CO3JAaHUE YCIOBUH [UII MaKCHUMAalbHOI'O
oOecrieueHuss y4eOHOM  JUTEpaTypoll  OOydyalomMXCS  IIKOJIBI, TOBBIIIEHWE OTBETCTBEHHOCTHU
NEJarornyeckoro KOJUIEKTMBA M CEMbHM 3a IMPABUIBHOE, PAllMOHAIBHOE MCIIOJIB30BAHUE HIKOJIBHBIX
y4eOHUKOB, OpraHuzaiys paboThl Cpeu 00y4JaroUIMXCsS U UX POAMUTENEH 10 BOCIIUTAHUIO OCO3HAHHOTO,
OepeKHOT0 OTHOILEHUS K YUCOHUKY.

1.5. VYwuer nokymeHTOB 6uOIMOTEYHOrO (HOHAA SABISETCS OCHOBOM OTUYETHOCTU M IUIAHWPOBAHUSA
JesITeIbHOCTH OMOIMOTEKH, CHOCOOCTBYET 00ECIIEUEHUIO €T0 COXPAHHOCTH.

2. ®opmupoBanue GoHIa yHeOHUKOB M MOPSAOK YyueTa GoHIa yueOHOH JUTepaTyphl

2.1. KommiekroBanue yudeOHOTO (oHAa OmOMMoTekn OV NPOUCXOMUT HAa OCHOBE €XKETOIHO
yIBepkaaeMbix DenepanbHbIX IepeyHe y4eOHUKOB, PEKOMEHIOBAHHBIX K HCIOJIB30BAHUIO TIPU
peanu3alui UMEIOIINX TOCYJapCTBEHHYIO aKKPEIUTAIMI0 O0pa30BaTENbHBIX IMPOrpaMM Ha4YaIbHOTO
o0mero, OCHOBHOro  o0IIero, cpegHero oOmero oOpa3oBaHUs, NepeuHedl  opraHu3auui,
OCYIIECTBIISIIONIMX BBITYCK YYEOHBIX IMOCOOMIA, KOTOpPBIC JIOMYCKAIOTCS K HCIOJIB30BAHUIO TPH
peanu3ali UMEIOIIUX TOCYIAapPCTBEHHYIO AaKKpEeIUTalHIo 00pa3oBaTEeNbHBIX NporpamMMm. EskeromaHo
YTBEPKIaeTCs TIEPeUeHb YUeOHUKOB M YIEOHBIX TTOCOOUI 00pa30BaTeIbHON OpTraHU3aIliH.

2.2. OY camocrosiTenbHa B BEIOOPE U ONPEACICHIUH:

— KOMIUIEKTa YYeOHUKOB, YYE€OHBIX MOCOOMIA, yUeOHO-METOIUYECKHX MaTepHaioB, 00eCIeUnBAIOIINX
npenojaBaHue yueOHOro npeaMeTa, Kypca, TUCHUIUIMHBI (MOAYIIA);

— cpenctB oOyueHMss W BocmuTaHus. BpiOop cpeacTB oOydeHHMs W BOCHHUTAHHUS OIPENENIeTCs
cnenuuKoi conepkanus U GOPMOI OpraHu3aIu 00pa30BaTELHON ICATEITBHOCTH.

2.3. Tlomomnenue yueOHOrOo (hoHmAa obecreunBaeTcs 3a CYET CpPEICTB  (eaepalibHOTO,
PETHOHAJIBHOTO, MYHHIIMIIAILHOTO Or0/pKeToB (cT.35, m.2 denepanpHoro 3akoHa «O0 oOpa3oBaHUHM B
Poccuiickoit ®enepannn»); WHBIX HCTOYHHKOB, HE 3alpPEHICHHBIX 3aKOHOAATeNbcTBOM Pd, B T.u.
0€3BO3ME3IHOTO MTOYKEPTBOBAHUS (PU3NUCSCKUMU /UM FOPUANICCKIMHU JTHIIAMH.

2.4. B mensx obecriedeHus] 00y4aromuUXcs yueOHMKaMHU, Y4eOHBIMH MOCOOMSMH IIKOJIA MOXKET
B3aMMOJICUCTBOBaTh C JPYTUMH  00IIe00pa3oBaTeIbHBIMH  OpraHH3alusIMuH Toponaa (paiioHa),
VYnpasneHuem o0pa3oBaHUsL.



2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHl MO CO3/IaHUI0 U CBOEBPEMEHHOMY
MOTOTHEHHUIO OUOIMOTEeYHOro (POHAA HIKOJIBHBIX Y4EOHUKOB OCYIIECTBIISET AUPEKTOP 00pa30BaTENbHOM
OpTaHu3aIuH.

2.6. JlomyckaeTcsi  UCIHONB30BaHUE  y4eOHO-METOJMYECKUX  KOMIUIEKTOB,  BXOMASIIUX B
@enepanbHbIA MEepeyeHb y4eOHUKOB, COTJIACOBAaHHBIX Ha I[legarornyeckoM CoOBET€ W YTBEPKIECHHBIX
MIPUKA30M JAUPEKTOPA HIKOJIBL.

2.7. Jlomyckaercsi MCHOJB30BaHHWE y4EOHMKOB Ha KJIacC-KOMIUIEKT (My3bika, M30, TexHomorus
(Tpyn), ¢usnueckas kyaptypa, OPKCD, OAHKHP, ponHoii s3bIK, poHas IUTEpaTypa, BEPOSITHOCTD U
CTaTUCTHKA).

2.8. Hna sdpdexTuBHON oOpraHu3aluud 00pa30BaTENbHON NEATETbHOCTH HCIONB3YyeTCsl y4eOHO-
METOJINYECKOE 00ecIeUeHHE U3 OAHON IPEIMETHO-METOINYECKOM JIUHUHU.

2.9. Ilpouecc pabotsl nmo dopmupoBanuo GoHaa ydyeOHOW JUTEpPaATYphl BKIIOYAET CIIETYIOIIUE
STaIbI:

— paboTa mexarormyeckoro Koyuiektua ¢ dexepanbHbIM NEpedHEM Y4eOHUKOB, PEKOMEHJOBAHHBIX
(TOTYIIEHHBIX ) K MCTIOJIb30BAaHUIO B 00Pa30BaTEIbHBIX OpTraHU3aIUsIX;

— TOJTOTOBKA CIHCKA YYeOHUKOB, IUTAHUPYEMBIX K HCIIOJIB30BAHUIO B HOBOM Y4€OHOM TO/Y;

— TpeJocTaBlIeHUE CIUCcKa yueOHUKOB [learormueckoMy COBETY Ha COTJIACOBAHUE M YTBEPXKICHHE;

— JMarHoCTHKa YpPOBHS 0OecrneueHHOCTH oOyJaromuxcs Yy4eOHOM muTepaTypoil Ha clenyrouuii
y4eOHBIA IO/l B COOTBETCTBUM C KOHTHHI€HTOM OOY4YalOIIMXCs, COCTAaBJICHHE MEPCHEKTHUBHOIO ILIaHA
KOMILIEKTOBaHUS y4eOHOro (hoH/a;

— odopMmieHHe 3aKa3a y4eOHMKOB M y4eOHBIX MOCOOMI B COOTBETCTBUHU C YTBEP)KIEHHBIM CIHCKOM
y4eOHHUKOB ¥ TUTAHOM KOMIUIEKTOBAHUS;

— TpPOBEJCHUE ayKIIMOHA M 3aKII0YCHUE JJOrOBOpa (3aKJIIOYEHHE Pa30BOr0 JOrOBOPA) € MOCTABLIMKOM O
3aKyIke yueOHOI TuTepaTypsl;

— TpUEM H y4eT BHOBB ITOCTYHBIIEH Y4eOHOH INTepaTyphl B OUOITHOTEKY.

2.10. bubnanoTeunslii (OHJ IIKOJBHBIX YYEOHHKOB YUYHUTHIBACTCS M XPAHUTCA OTIENBHO OT
OCHOBHOTO (JOH/Ia MKOJIBHOW OMOIHOTEKH.

2.11. K Gubnuoreunomy oIy yuyeOHOU nureparypsl (yueOHOMY (OHIY) OTHOCSTCS y4EOHUKH,
yaeOHbIe TTocoOus, opdorpaduyeckne CIoBapH, MaTeMaTHYeCKue TaOIWIbI, COOPHUKN YIPaKHEHUU U
3a/1a4, MPaKTUKYMbl, KHUTH ISl YT€HUS, XPECTOMATUH, paboune TeTpaau, aTiachl, KOHTYpHbIE KapThl B
MeYaTHOM M DJEKTPOHHOM BHJIE, COJAEp)KaHHWE KOTOPBIX OTBEYAEeT TPEOOBAaHUSIM TOCYAapPCTBEHHBIX
00pa30BaTeNIbHBIX CTAHAAPTOB, (elepajbHbIX TIOCYAAapCTBEHHBIX TpeOOoBaHUM, 00pa30BaTENbHBIX
CTaHJAPTOB M CaMOCTOSTENBHO YCTAaHABIMBAEMBIX TPEOOBAaHUI, OpPraHU3AIMSIMH, OCYIIECTBISIOIAMHU
00pa30BaTeNIbHYIO JEATENLHOCTh, OECIUIATHO IMPEIOCTaBISAIOTCS B IMOJb30BAHWE HA BPEMs IOJyYCHHS
oOpa3zoBaHusl YYCOHHKH W y4eOHBIE MOCOOMS, a Takke Y4eOHO-METOAMYECKHE MaTepHalbl, CPEJCTBa
oOy4eHHss M  BOCHHTaHHUS, OOECIEUMBAIOIIMX IPEEMCTBEHHOCTh HW3YYEHHsS] JAUCHUIUIMH U
CHUCTEMAaTU3UPOBAHHBIX TI0 00Pa30BATEIHHBIM 00JIACTSIM.

2.12. JIokyMeHTbI, BKJIIOYaeMble B (oHa Oubmmoreku, Mapkupywoorca. [Ipu sToM MOryTr OBITH
UCIOJIb30BaHbl IITEMIENH, KHID)KHbIE 3HAaKH, WHIWBUIYyaJbHbIE IUTPUXOBBIC KOJIbI, JPYrue BUABI
MapKHUPOBKH.

2.13. JIokyMeHTHI MOCTYNaT B OMOIHOTEKY U BKIIOYAIOTCS B OMOJIMOTEYHBIA (OHI B pe3yIbTaTe
MOCTaBKM O00S3aTEILHOTO JK3EMIUIAPA, TOKYNKH (TMOANUCKHA, OOMEHa, JapeHHs, IOXEepTBOBAHUS,
KOMUPOBAaHUSl OpHUTMHANOB H3 (ouma Oudnmorexku). JIOKYMEHTHI, MOATOTOBICHHbIE K MpPHUEMY B
O6ubnmmoTeyHsIil poH, TOABEPraroTCs NEPBUUHON 00padOTKE U HHAUBUIYAIHbHOMY yUETY.

2.14, JIokyMeHTbl TPUHUMAIOTCA 10 TEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKJIaJHas, aKT),
BKJTIOYAOIIUM CIIMCOK MOCTYTUICHHA.

2.15. TlppueM JOKYMEHTOB, TOCTYMAIOIMX B OMOIMOTEKY O€3 TMEepBHYHBIX JTOKYMEHTOB Ha
0e3BO3MEe3/1HOM OCHOBE (00s3aTeNbHbIE SK3EMIUIIPHI, ICTO3UTHBIE SK3EMIUIPHI  MEXIYHAPOIHBIX
opranuzaiuii, 0e3Bo3Me3HbIC MOCTYIUICHHUS U3 HEU3BECTHBIX U aHOHUMHBIX UICTOYHUKOB), OhopmIIsieTcs
aKTOM O TIpHUEME IOKyMEHTOB.



2.16. IIpueM JOKYMEHTOB, ITOCTYMAIOUMX B OMOIMOTEKY OT IOPUAMYECKOr0, (PU3NYECKOTo JUIla B
BUJE Japa C YKa3aHHEM ero Ha3HaueHus UId TMONoJHEeHHs OubnuoreuHoro ¢ouna, odopmisercs
JIOTOBOPOM IO>KEPTBOBAHMSI B COOTBETCTBMM ¢ I'paxknaHckum kojekcoMm Poccuiickoit denepauun (CT.
574, 582).

2.17. IlpueM JOOKYMEHTOB OT 4YHTaTeleld B3aMEH YTEPSHHBIX M TPU3HAHHBIX PaBHOLCHHBIMH
yTpayeHHbIM, OGOpPMIISIETCSI aKTOM O NpuUéMe JOKYMEHTOB B3aMEH yTepsHHbIX. B akre ykasbIiBaeTcs
(bamuus, THULIKAAIB! YUTATEINs, CBEJCHNUS 00 YTEPSHHBIX W3JaHUSIX (PETUCTPAIIMOHHBIM HOMED, KpaTKoe
oubmmorpadudeckoe oOmMCaHWE W3JAHMS, I1I€HAa) CBEACHUS O TMPUHATBHIX M3JAaHUAIX (KpaTkoe
oubnuorpaduyeckoe onvucaHue U3AaHUsA, IEHa), TIOJIICH YATATENS ¥ IPUHUMAIOIIEH CTOPOHBI.

2.18. Yuér OubnuoreyHoro ¢oHaa ydyeOHON JUTEpaTypbl OTpa)kaeT IOCTYIUICHHE, BBIOBITHE,
o0mIyro BennunHy (hOHIA YUEOHHKOB, U CIY)KUT OCHOBOW €ro MpPaBWIIBHOTO ()OPMHPOBAHUS, LIEIEBOTO
MCIOJIb30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HAJTHMUMEM U JIBYKEHHUEM Y4eOHHUKOB.

2.19. TIpouecc yuera OubaHOTEUHOro (hOHAA YUYECOHHMKOB BKIIIOUACT: IMpPHUEM, IITEMIICICBAHUE,
pEerucTpaluio MOCTYIJICHUs, pacHpeleleHus IO KilaccaMm, BBIOBITHS, a TakKe MOJIBEICHUE HTOIrOB
NBIKEHUs (POHA U €ro MPOBEPKY.

2.20. Bce omepaiuu 1o ydeTy MPOHU3BOMASTCS 3aBEAYIOIIUM OHOIMOTEKOW, CTOMMOCTHBIA yueT
BezieTcs Oyxranrtepuei, oOcmyxuBatonieil mkony. MaBenTapuzanus ydyeOHoro oHma u cBepka JaHHBIX
O6ubMMOTEKH U OyXTaaTepUH IPOBOIUTCS €KETOIHO.

2.21. Yyer y4eOHOW JHUTEpaTyphl OCYHIECTBISETCS TPYIIOBBIM CIIOCOOOM M Benercs B «Kuure
cymmapHoro ydeta» (manee - KCVY) u (unmm) snextponHom Buzae. KCY ydueOHHUKOB XpaHHTCS B
O01OIMOTEKE MOCTOSHHO.

2.22. KCVY cocTouT U3 Tpex yacTei:

— Yacte 1. Tlocrymienne B ¢onna. B oTy wacTe 3ammchiBaeTcss 001Iee KOTMYECTBO TOCTYIMHUBIINX
Y4eOHHUKOB ¥ UX CTOMMOCTb C 0053aTEIbHBIM yKa3aHHEM HOMEpPAa U IaThl COMPOBOAUTEIBHOTO JTOKYMEHTA.
Howmep 3amucu exxeronno HauuHaeTes ¢ Ne 1 v uaét mo nopsaKy mocTyIUIeHUH.

— YacTts 2. BeiObiTHe 13 (hoHaa. B 3TOM 9acTH 3amMChIBalOTCS HOMEpPA aKTOB HA CIIMCAaHWE Y4€OHUKOB C
yKa3aHUEM J1aThl YTBEP)KICHHUS aKTa M OOILIETO KOJMYECTBA CIHMCAHHBIX y4EOHHMKOB Ha OOIIYI0 CyMMY.
Hywmepanus 3anuceit o BEIOBIBIIMX U3JaHUSIX U3 F0JIa B TOJ MPOJOJIKACTCS.

— Yactp 3. Utoru yuera neuxeHust GoHaoB. B TpeTheil yacTu 3anuchbIBalOTCS UTOTH JIBHKEHUS (OHJA
y4eOHUKOB: 0O0Iee KOJIWYECTBO MOCTYMUBIIMX YUYEOHHMKOB 3a TEKYIIMA TOJ, Ha CcymMMmy; oOIiee
KOJIMYECTBO BBIOBIBIIMX Y4YEOHHMKOB 3a TEKYIIMH roja, Ha CyMMy; oOIlee KOJUYECTBO Y4EOHHKOB,
COCTOAIIMX Ha y4yeTe Ha | stHBaps MOCJEIYIOIIETo rojia, Ha CyMMY.

2.23. InguBuyanbHBIH (TPYNIIOBOM) y4YeT YYeOHHKOB OCYIIECTBIISIETCS B KapTOTEKe ydeTa
y4eOHMKOB Ha KaTaJIOKHBIX KapTOYKax CTaHAApTHOro pa3mepa. Ha kaprouke yka3bIBaeTcs
pPETUCTPAIlMOHHBI  HOMEp, OubOimorpaduueckoe omnucaHue ydeOHWKA, CBEJIEHUS O KOJIMYECTBE
MOCTYMUBIIMNX YYEOHUKOB C YyKa3aHUEM IIeHbl. [Ipy HEOAHOKpPAaTHOM TOCTYIUIGHWH Yy4yeOHUKa, He
MMEIOIIEM OTIUYMNA, KpOME Tola M3JaHUs U IIeHbI, BCE MOCTYIUICHHUS 3aHOCSTCS HA €IUHYIO KapTOUKY.
Ecnu xe B yueOHMKE BHECEHBI JOTOJHEHHS W W3MEHEHUs, TO Ha HEro 3aBOJUTCS HOBas KapTOYKa.
Kaprouku paccraBisitoTcs B y4eTHYIO KapTOTEKY IO Kjaccam, a BHYTpH KilaccoB 1o npeameram. [locne
CIHMCaHUs BCEX YUeOHMKOB KapTOUKH U3bIMAIOTCA U3 KaPTOTEKH.

2.24. YyeTHble KapTOYKH YYEOHHKOB pPETHUCTpUPYIOTCS B <« KypHaje perucTpanuu y4eTHBIX
KapToueKk OMONMMOTEYHOTO (POHAA MIKOJBHBIX YYEOHHUKOBY», KOTOPBIA BEAETCS 1O 00pasily: HOMEp IO
MOPSAIIKY, Ha3BaHUe, Kiacc, No akTa BBIOBITHS KApPTOUKH.

2.25. Yyery moxnexxaT BCE€ BHIbl y4eOHMKOB M y4yeOHbIX mocoOuil. Paboume Terpanmy,
IUIAKTHYECKHE MaTepHualibl, TaOJUIIbl, MPOMKUCH, KOHTYpHbIE KapThl, aTjachl SBISIOTCS JTOKYMEHTaMU
BpEMEHHOT0 xapakrepa. x yder npousBoautcs B «TeTpaan yuera TOKyMEHTOB BPEMEHHOTO XapaKTepay.

2.26. Ha npuHATHIX NMEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOJUTCS 3alKCh, MOATBEPKIAIOIIAS,
YTO TOCTYNUBIIME JTOKYMEHTHI MPHUHATHI B OMOIMOTEUHBIH (HOHI Kak B OOBEKT 0CO0O0 IIEHHOTO
IBUKUMOTO umyiecTna (nanee - OLIJIM) win kak B 00bEKT MHOTO ABMXKUMOTO UMYIIECTBA.

2.27. TlepBuuHbIE y4YETHBIC JTOKYMEHTHI, MOATBEpXKAaromue (akT MOCTYIUICHHUS, TEpeNaloTcs B
OyXraiaTepuio Ui BKIIOUEHHUS B y4eT OMOINOTEeUHOro POHA.



2.28. ExexBapTanbHO, PH yciaoBUU n3MeHeHus coctaBa OL/IU, ceenenust 00 oOmieM KOJIHMYECTBE
U CTOMMOCTH JIOKYMEHTOB, BKIIOYCHHBIX B COCTaB OMOIMOTEUHOro (oH/IA, KaK 00BEKT 0C000 IEHHOTO
JBIKAMOTO UMYIIECTBA, IEPEIAIOTCS YUPEIUTEIIO.

2.29. B3amMeH yTepsIHHBIX WM HCIOPYCHHBIX YYCOHMKOB MPHHUMAIOTCS JPyrMe KHUTH,
HEOOXOAUMBIEC HIKOJIe. YUEeOHUKH, YTepSHHbIC W MPUHATHIC B3aMEH, YUYHUThIBalOTCsA B «TeTpaam yuera
KHUT U IPYTUX JTOKYMEHTOB, IIPUHATHIX OT YMTATEJICH B3aMEH YTEPSHHBIX».

2.30. Yyer BKIIOYAET PETHUCTPAIMIO TOCTYIUICHHS JOKYMEHTOB B OMOmMMOTeuyHBIH (oHm, uxX
BBIOBITUS W3 (DOHIA, UTOTOBBIE JaHHBIE O BeJWunHE (0O0BeMe) Bcero OMONMMOTEYHOro (OHIAa U €ro
MOJIpa3/IeoB, CTOMMOCTb (HhOH/IA.

2.31. OcHoBHbIe TpeOOBaHMUS, IPEABIBISIEMBIC K YUETy OUOIMOTEUHOTO (POHA!

— TIOJTHOTA U JIOCTOBEPHOCTH YYETHOW WH(POPMAIINH; OTIEPATUBHOCTE;

— JOKYMEHTHUPOBaHHOE 0(OpMIIEHUE KaKAOTO TOCTYIUICHUS B (POH/I M KaK0T0 BBIOBITHS M3 (POHAA;

— COBMECTHUMOCTh NPUEMOB M (OpPM YydeTa, UX HAJASKHOCTh MpPHU MapaUIETbHOM HCIOIb30BAHUHU
TPaJUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUNA YUETa;

— COOTBETCTBHME HOMEHKJATYphl  TIOKa3areiei  ydera (oHZAa  aHAJOrMYHBIM  ITOKA3aTelsiM
rOCyJIapCTBEHHOM OMOIMOTEUHON CTATUCTHUKH.

2.32. JlommyckaeTcsl  WCIIOJIb30BAaHWE  DJIEKTPOHHBIX  JIOKYMEHTOB  Y4€OHO-METOJIHYECKOTO
HA3HAYEHUS, IOATOTOBICHHBIX neaaroramu OY B HHUIIMATUBHOM MOPSIIKE

3. [opsaaok BbIIa4YM ¥ BO3BPATA Y4eOHUKOB

3.1. Tlopsimok mosib30BaHMs Yy4eOHOH JmTepaTypoil ompenensercs [lomoxkennem o Omubmmorexke,
[TpaBunamu nonb3oBanus Onbnnorekoil u nanueM [onoxenuem.

3.2. K oOyvarommmcs, OCBaWBAaIONIMM OCHOBHBIE 0O0pa3oBaTeNbHBIE MPOTPAMMBI B TIpejaeax
(benepanbHBIX FOCYJapCTBEHHBIX 00Pa30BaTENIbHBIX CTAHAAPTOB, OTHOCSTCS:

— oOyuaromuecs, OCBalBalolIKe MPOrpaMMy HayalbHOTO OOIIero 00pa3oBaHus;
— o0yuarommuecs, OCBanBaIoIIKE MTPOrpaMMy OCHOBHOTO OOIIEro 00pa3oBaHus;
— oO0yyarommuecs, OCBaBAIOIIUE MPOTPaMMy CPEIHEr0 00IIero 00pa3oBaHMs.

3.3. Illxonma OecriatHO obOecreynBaeT oOOy4yaroOmMXCs Yy4eOHUKaMH, Y4eOHBIMH U y4eOHO-
METOAMYECKUMH TIOCOOUSIMH B COOTBETCTBHUH C (heZepallbHBIM MTEPEYHEM YIeOHHKOB, PEKOMEHIOBaHHBIX
(TomyIIEeHHBIX) K MCIIONB30BAaHUIO NPU peaTU3alMd HMMEIOUINX aKKPEIUTALMI0 00pa30BaTEIbHBIX
MporpaMM HAYaJIbHOTO OOIIETr0, OCHOBHOTO OOIIEro, CpeaHero OOIIero oOpa3oBaHUS B Mpeiesiax
denepanbHBIX TOCYJapCTBEHHBIX 00pa3oBaTeNbHBIX cTaHgaproB. OOecneueHue oOyyaromuxcs
YKa3aHHBIMH M3JaHUSIMH OCYLIECTBIISETCS 3a CUYeT W3AaHUN, uMeroumxcs B (OHIE MIKOJIHHOU
O6ubnuorexkn. bUOIMOTEUHBIN (POH] €KETOTHO MOIMOTHAETCS HEOOXOAUMBIMU YUeOHUKAMH, YI€OHBIMU U
y4eOHO-METOIMYECKIUMHU TTIOCOOUSIMH.

3.4. VYyeOHnas nuTepaTypa UCIOIB3YETCS HE MEHee 5 JIeT, HO Ipu cooTBeTcTBUM DenepanbHOMY
cTtannapty u @DenepaibHOMY IMEpeuHI0O Y4eOHHKOB MOXKET HCIONb30BaTbed 10 10 ner (mucbMO
MunucrepctBa oOpazoBanus 1 Hayku PO ot 08.12.2011r. Ne M/1-1634/03).

3.5. VYueOuuku, ydeOHBIE TOCOOMS H YYEOHO-METOAUYECKHE MaTephajbl, HEOOXOINUMBIC
o0yJaromumMcs JIUIsl OCBOSHHsI y4eOHBIX NPEIMETOB, KypCOB, AMCLUUIUIMH 3a TpeneiaMu (eaepanbHbIX
roCy/IlapCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, POJAUTENH (3aKOHHBIE MPEICTABUTENN) MPHUOOPETAIOT
CaMOCTOSITEIILHO.

3.6. JleTssM-WHBaJIMAaM U JETSAM C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbsI, 00yJaronuMcs Ha
JIOMy TIO OCHOBHBIM 00I€00pa30BaTENbHBIM IPOrpaMMaM C HCIOJIB30BAaHHEM JTUCTAHLIMOHHBIX
o0pa3oBaTeNbHbIX TEXHOJOTUH Ha Mepuo] MOJdydeHHs 00pa3oBaHUs YYEOHUKHU MPEIOCTABIAIOTCS B
M0JIb30BaHKE OECIUIATHO.

3.7. YueOHuKH, yueOHBIC TTOCOOMS M y4eOHO-METOIMUYECKHE MaTepHalibl (paboune MporpaMMBl,
MOYpOYHOE TUIAHUPOBAHHUE, METOANYECKHE MOCOOUS M T.I1.) ISl IMYHOTO TMOJIB30BAHMS YUUTENS IIKOJIBI
nproOpeTaroT camocTosTeNbHO. Ecian naHHBIE M3JaHUS MMEIOTCS B Hanuuuud B (oHAE OMOTMOTEKH,
YUUTEIS 00ECTICYMBAIOTCS UMHU B €AMHUYHOM JK3EMILISIpe OECIUIaTHO.



3.8. YueOnuku, yueOHble U Y4eOHO-METOAWYECKHE MOCOOUS MPEeNOCTABISIOTCA O0YJaroIUMCs
IIKOJIbl B JINYHOE IOJIb30BAHUE 10 OJHOMY KOMIUIEKTY CPOKOM Ha OJMH I'0J| HE3aBUCHUMO OT TOTO, Ha
Kakol CpoKk OOydeHMsI OHU pacCuuTaHbl. BTOpoW KOMIUIEKT y4eOHHMKOB MOXET OBITh BBIJAH IO
3a8BJICHUIO POAMTEIEH B CBSI3U C YXYAIIEHHUEM 3]I0pOBbs OOyYaroOIIErocs MpU HAIUYMHM CBOOOJHBIX
HK3EMIUISIPOB B OMOIHOTEKE.

3.9. Ilepen nawanom ydeOHOro rojma OuOIMOTEKaph BBIACT YYEOHMKHM Ha KJIACcC KIACCHBIM
pykoBogutensiM 1-11 kmaccoB mo rpaduky, yTBEp>KICHHOMY IMPEKTOPOM IIKOJIBL. Bblmaua ydeOHOM
JUTEpaTyphl KIACCHBIM pykKoBoauTensaM ¢ukcupyercs B «XKypHanme Bblgaud ydyeOHHMKOB» U
MOJITBEP>KIAETCS OJIUCHIO KJIACCHOI'O PYKOBOIUTEIS.

3.10. OGyyaromuecs: MIKOJIbI NOIY4YaroT Y4eOHUKU U yuyeOHble nmocobus u3 (Gonna OuOIMOTEKH y
KJIACCHBIX PYKOBOJMTENICH B Havyasie yaeOHOro rofa. Beimaua yueOHUKOB 1 yUeOHBIX TOCOOUHN pOIUTEISAM
1-x kyaccoB u oOydaromumest 2-9 ki1accoB (UKCUPYETCs KIACCHBIMH PYKOBOAMTEISIMH B «BemomocTtu
BBIJIAYM W BO3BpaTa YYEOHHKOB» M IOATBEP)KAACTCS JIMYHOM IOAMMCHIO OJHOTO W3 PpOIUTENeH
oOyuatomerocss B 1 kmacce, a Bo 2-11 kmaccax — nW4yHOM moAmuckio oOyuaromierocs. «Bemomoctu
BBIJIAYM WM BO3BpaTa Yy4eOHHMKOB» XpaHATcs B OumbOmmorexe. Kmaccuwie pykoBoamrenu 1-11 kimaccoB
OpOBOJAT Oecely-MHCTPYKTaX OOydalolUMXCs CBOEro Kjacca M UX poauTened  (3aKOHHBIX
MpeACTaBUTENICH) O TTpaBUIaX MOJIb30BAHUS YICOHUKAMU.

3.11. B uCKIIOYHUTENBHBIX cly4yasx oOydaromuecs (IOJDKHUKU, BHOBb MPHUOBIBIINME, a TaKXKe IS
noarotoBku Kk OI'D u EI'D, Ha netHee oOydeHue) nojydaroT y4eOHUKHN y OuOanoTekaps. Y4eOHUKH s
noarotoBku k OI'D u EI'D olyuaromumest 9-x u 11-X kj1accoB U BHOBb NPHUOBIBIIUM BBIIAIOTCS TOJIBKO
MIpU HAIMYUU UX B OuOnmoreke. Beimada HEOOXOUMBIX YYCOHHKOB Ha JICTHUN mepuol GuKcupyercs B
YUTATENLCKUX (HPOPMYIISIpax MO/ JIUYHYIO HOJMUCH 00yYarOIIUXCS.

3.12. Y4yeOHuKM MOTYT OBITh BBIIAHBI KaK HOBBIE, TaK M UCIIOJIH30BAHHBIC paHee. B TeueHne oHOM
Heslenu oOyyaroIuecs: JOJDKHBI MPOCMOTPETh BCE YUEOHMKM U ydeOHbIE MOCOOMs, BbIJAHHBIE UM B
JTMYHOE Tonb30BaHue. [lpu oOHapykeHUHM AePEeKTOB, MEMIAIONINX BOCHPHUATHIO y4eOHOro maTepuasa
(OTCYTCTBHUS IUCTOB, OPYU TEKCTA) OOYUAIOIIUICS UM €r0 POAUTENHN (3aKOHHBIE MTPEICTABUTEIN) MOTYT
00paTUThCA B OMOIMOTEKY U 3aMEHBI €r0 APYrHM. Y YeOHUK MOKET OBITh 3aMEHEH IPH €r0 HAIWNYHA B
¢onne Oubmmoreku. [lo McTeUueHUM YKa3aHHOTO CpPOKa MPETEH3UH IO BHEUIHEMY BUAY U KauecTBY
yueOHNKa OMOTMOTEKOW HEe TPHHUMAIOTCS, & OTBETCTBEHHOCTD 32 OOHAPY)KEHHBIE JeEKTHl B CaBAEMBIX
y4eOHUKaxX HEeCeT TOT 00y4aroIuics, KOTOPBIIl UMHU TOJIb30BAJICS.

3.13. B koHIle y4eOHOTO TO/Ja W TIpH TEpexojie OO0YyYarolmerocs B TEYCHHE y4eOHOro Toja W3
IIKOJIBI B JAPYI'yI0 00pa3oBaTeNbHYI0 OpraHU3alMio y4eOHUKH, yueOHble mocoOus, pabouue TeTpaau H
y4eOHO-METOIMYECKUE MaTepuajbl, MPeJOoCTaBJICHHbIE B JIMYHOE IOJb30BaHHE O0O0ydYaroIIuXxcs,
BO3BpAaIIalOTCs B OMOIMOTEKY LIKOJBL. B ciydae mopum wim yrepu ydeOHUKa, y4eOHOTO WM Y4eOHO-
METOAMUYECKOr0 TOCOOMsI, MPEIOCTABICHHOIT0 O0Yy4alolEeMycsi B JIMYHOE I0JIb30BAaHUE, POJIUTEIN
(3aKOHHBIE TIPEJICTABUTENN) 003aHbI BOBMECTHTD yIIepO U BEPHYTh B OMOIMOTEKY HOBBINH y4eOHUK.

3.14. Obyyaronuecss BBIMYCKHBIX KJIACCOB TEpe] MOJydYeHHEeM JOKYMEHTa 00 OKOHYAHHH IIKOJIBI
00s13aHbBI TIOJTHOCTHIO PACCUUTATHCS ¢ OMOMUOTEKOH (TI0 00XOJHOMY JTUCTY).

3.15. Bo3Bpar y4eOHHUKOB B KOHIIE Y4EOHOTO TOJla OCYIIECTBISETCS MO TpaduKy, COCTABICHHOMY
3aBeqyrouiei OMOTMOTEKONW U yTBEPKACHHOMY JAUPEKTOPOM IIKOIbIL. [IpreM yueOHMKOB MPOU3BOIUTCS:
ot oOydarommxcs 1 — 8, 10 Kj1accoB - KJIaCCHBIMU PYKOBOJUTEISIMH;, OT oOydarommxcst 9 u 11 kmaccoB —
ne1aroroM-OnoINOTeKapeM COBMECTHO C KIACCHBIMH PYKOBOAUTENSIMU. KiacCHBI PYKOBOIUTENH
obecnieunBaet 100% sBKy 00y4aroLIMXcsi CO BCEMH y4eOHUKAaMU B COOTBETCTBUU C IpahuKoM.

3.16. OOyuaromuecss 00s3aHBI CclIaTh YYEOHWKH B INKOJBHYIO OHOJIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOUIEM €MHBIM TPEOOBAHUAM 110 MX HCIIOJIb30BAaHUIO U COXPAHHOCTH.

4. BpiObITHE Y4€OHUKOB U3 OO 1HOTEYHOT0 (hoHIA

4.1. Cpox ucnosjp30BaHusl yUeOHHMKA HE MEHEE IISTH JIET.
4.2. BriObITHE YUeOHUKOB U3 (hOHAA OMOIMOTEKN TPOU3BOAUTCS IO MPUIHMHAM
- BETXOCTH ((pu3HueCcKuii N3HOC); - YCTapeJIOCTH MO COAECPKAHUIO;
- yTepe (¢ yKazaHueM KOHKPETHBIX 0OCTOATEIbCTB YTEPH).
B akre 0 BBIOBITHN (DUKCUPYIOTCS CBEJCHUS 00 ydeOHMKAX, NCKIFOYaeMBIX TOJIBKO 110 OJJHOW PUYHHE.



4.3. Cnucanue y4eOHHUKOB NMPOBOAMTCS HE PEXe OJHOTO pasza B rof. Ha Kaaplil BUI cHMCaHUs
(«Betxmey, «YcrapeBlide MO COACPKAHUIO», «YTEpAHHbIE UYUTATEISAIMH») COCTABISETCS aKT B 2-X
AK3EMILIApaxX, KOTOPHIA IOANMCHIBAETCS KOMHUCCHEH M YTBEPXKAAETCS IUPEKTOpPOM IIKOAbl. OauH
9K3EMIUISIp aKTa XpaHUTCsA B OMOIMOTEKe, APYroi mepesaercs Moj paclucKy B OyXraJlTepuro, KOTopas
MIPOM3BOJIUT CIMCAaHUE C OanaHca MIKOJIBI YKa3aHHOW B aKT€ CTOMMOCTH y4eOHUKOB. CIIHCaHHBIE TIO aKTy
Y4EOHUKH CAAIOTCSA B COOTBETCTBYIOIINE OPIaHU3aLIUH 110 3ar0TOBKE BTOPUYHOT'O ChIPbS.

4.4. BpiObiTHe y4eOHUKOB U3 (oHma OMOMMOTEKHM OQOpPMIISETCS akTOM 00 HCKIIOYEHUH |
OTpakaeTcs B KHUI'€ CYMMapHOrO y4eTa, a TakXKe B KapTOTeKe yueTa y4yeOHUKOB. BbIObITHE yueOHBIX
MaTEpHUAJIOB BPEMEHHOI'O XPAHEHUS MPOU3BOJUTCS B KOHIE KaJEHIAPHOIO rojia 10 aKkTy C yKa3aHUeM
IPUYMHBL: «MaTepHall BPEMEHHOI'O XPAHEHUSI.

4.5. AKTHI Ha CIUCaHHME YY€OHHMKOB BH3HPYIOTCS WICHAMH KOMHCCHHU IO COXPAaHHOCTH (POHIOB.
3aBU3MPOBAHHBIE AKThl YTBEPKAAIOTCS JTUPEKTOPOM ILKOJIBI.

4.6. CnmcaHHble IO aKTy YYeOHHKH MOTYT OBITh HCIIOJIB30BAHBI JUISI HM3TOTOBJICHUS
IUJIAKTUYECKOr0 MaTepuasa, Uil pPECTaBpallMOHHBIX pPAa0OT MM MEpeJaloTcsl OpraHu3alusM 10
3arOTOBKE BTOPCHIPbs. YacTh Y4eOHHKOB, HaXOISIIMXCA B YAOBICTBOPUTEIHLHOM COCTOSHHH, ITIOCIE
CIMCaHUSI MOXKET BBIIABATHCSA OOy4aroIIMMCs Ul MOATOTOBKM K SK3aMeHaM, Iepe/laBaThCsl B yueOHbIe
KaOWHEThI WM UCIIOJIb30BaHBbI JIJIsl PEMOHTA JPYTUX Y4eOHUKOB.

4.7. XpaHeHHE CIHCAHHBIX YUCOHUKOB BMECTE C IEHCTBYIOIIMMHU 3aIpPeIIaeTcs.

5. Y4éT uToroB ABu:KeHusi 6M0M0oTEUHOT0 PoHIA

5.1. Urtoru nBmwxeHus: (POHIIOB MOJABOJATCS B KHUI€ CyMMapHOro ydera OuOimoTedHoro (onma
(WM IpyroM pErucTpe CYMMapHOro Yyd4eTa, HPUHATOM B OHOIMOTEKE) Ha OCHOBAHHUU JAaHHBIX
CYMMapHOT0 y4eTa O MOCTYIUICHU! U BBIOBITHU JOKYMEHTOB.

5.2. HtoroBpie JaHHBIE MMEIOT UYETHIPE 00s3aTENbHBIX MOKA3aTessl: COCTOSUIO HAa HAYajo roja,
MOCTYIHJIO 3a TOJ, BBIOBUIO 3a TOJ, COCTOMT Ha KOHEIl Toja. MToromeie JaHHBIC IO AJIEKTPOHHBIM
CETeBBIM YAANICHHBIM JIOKYMEHTaM IMPEACTABISIOTCS CIEAYIOMIMMH IOKA3aTeNIIMA YYETHBIX €IUHUIIL:
COCTOSIJIO Ha HAyayo rona, opopMIIeHO B JOCTYN B TEUEHHE T'0Ja, JOCTYI MPEKpaIIeH B TEYCHUE TO/a,
COCTOMT Ha KOHEI] rojia.

6. IlpoBepka HAIU4YKS TOKYMEHTOB OMOJIHOTEYHOr0 (POHAA

6.1. OOs3aTenpHas WHBEHTApH3alUs TPOBOIUTCS B CICAYIOMMX CIIydasx: Tpd CMEHE
MaTepHaIbHO OTBETCTBEHHOTO JIUIIA; NPH BBIABICHUU (PAKTOB XUIICHUS WM MOPYM JOKYMEHTOB; B
cllydae CTUXMMHOro OeACTBHs, MOXapa WIM JpPYyruX Ype3BblYAHHBIX CUTyalluid, BBI3BAaHHBIX
HKCTPEMAIbHBIMU YCIIOBUSAMH; TNpH nepenade (onna OMOIMOTEKHM WIM €€ YacTH B apeHiy; IpH
peopram3aiyy 1 JUKBUAALIUKA OMOIMOTEKU. [ mpoBeaeHus MPOBEPOK TUPEKTOPOM 00pa3oBaTEIbHOMN
OpraHu3allii Ha3HAYaeTCs] KOMUCCHS, B COCTaB KOMHCCHU JIOJKEH BXOJIUTH MPEJICTABUTENb OyXTalTepHH.

6.2. IlpoBepka (oHIa B TUIAHOBOM IOPSIKE OCYIIECTBISIETCS OJIMH pa3 B 5 JIeT.

6.3. IIpoBepka Bcero (oHAa WJIM €ro YacTH 3aBEpIIACTCS COCTABIEHUEM akTa O pe3yJibTaTax
MIPOBEJICHUS] TPOBEPKH HAIUYUS JOKYyMEHTOB Y4eOHOro (oHAa W MNPUWIOKEHHEM K HEMY CIIMCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAaHOBJIEHHOW NpuU4yMHE. B akTe (QUKCHpPYIOTCS CBEICHHS O
KOJINYECTBE:!

- IOKYMEHTOB y4eOHOro ()OH/a 10 JTaHHBIM YUeTa,
- IOKYMEHTOB, UMEIOIINXCS B HATMYHH;
- IOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOHJE 110 HEYCTAaHOBJICHHOM MPUYUHE.

B akrte Takke ykas3pIBalOTCSI HOMEp M JlaTa aKkTa O MPOBEICHUHU MPEAbIAYIIEH MPOBEPKU. AKT C
IIPWJIOKEHUEM CIIMCKA JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHOW IMpPUYMHE, IOJIUCHIBAETCS
npejcenaTeneM U WieHaMU KOMUCCUH U YTBEPIKAAECTCS IUPEKTOPOM LIKOJIBL.

6.4. Ilpu BBIABICHMH B Tpolecce TNPOBEpKH (OHAA OTCYICTBYIOIIUMX JIOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHHMsI BUHOBHBIX JIUI] YOBITKH IO HEJOCTAaye CIHUCHIBAIOTCS B COOTBETCTBUU C
NEHCTBYIOLIUM 3aKOHOIaTEIbCTBOM.



7. Jle1onpon3BOACTBO B OPraHu3anuu y4éra 6moauoreyHoro gonaa

7.1. Opranuzanus paboThl C JOKYMEHTaMH 10 y4eTy OMOaroTedyHoro oHa OCYIIECTBIISETCS T10
MpaBUJIaM BEJCHHS JEIONPON3BO/ICTRA.

7.2. OCHOBHBIE JIOKyMEHTBI, B KOTOPBIX OCYILIECTBISETCS Y4eT, MOJyIek,aT IOCTOSHHOMY
XpaHEHHUIO KaK JOKYMEHTBI CTPOrOd OT4eTHOCTH. [10CTOSIHHO, IO NUKBUIAIMU OMONMOTEKH, XPAHATCS
pEerucTppl  MHIMBHIYaJdbHOTO W CYMMapHOro ydera JOKYMEHTOB OubinoreyHoro (oHna
(perucTpalMoHHbIE KHWTH, WHBEHTAPHbIE KHUTH, KHATH CYMMAapHOTO Y4YeTa, Y4YETHBIH KaTaJor W
KaTaJjoru).

7.3. B cooTBeTcTBMHM ¢ TIpaBWIaMH OpraHW3allMM TOCYAAapCTBEHHOTO AapXHWBHOTO Jeja
YCTaHABIIMBAIOTCS CIIEAYIOIME CPOKH XPaHEHHUs! TOKYMEHTOB, O00ECIEUYMBAIOIIUX yYET U COXPAaHHOCTh
($hoHI0B:

— COIPOBOJUTENIbHBIC JOKYMEHTHI (HaKJIaqHbIEe, CYEeTa, OMUCH, CITUCKU Ha MOCTYMAIOLIYIO JIUTEPATYPY) —
3 rona;

— TPUXOIHBIC aKTHl HA JUTEPATYPY, MOTYUYCHHYIO OSCIUIATHO Wi 0€3 CONMPOBOJUTEIBHBIX JOKYMEHTOB,
—3 roxa;

— KHHTa y4yeTa JUTepaTypbl, YTEPSIHHOW YUTATEISIMUA U IPUHATON B3aMEH, — 3 TOJ1a;

— aKThl Ha CHUCAHHME KHUI M INEPUOJMYECKHX H3JIaHUM, ydeTHble KapTOYKH, KHIDKHbIE (DOPMYIIpbI
CHHUCaHHbIX n31aHui — 10 jer.

7.4. Tlo wucTeYeHUH CPOKOB XpAHEHHs YUYETHbIE JOKYMEHTBl IOJJIeKAT YHUYTOKEHUIO B
YCTQHOBJICHHOM ITOPSIIKE.

7.5. Jlo OkOHYaHHs oOuyepeAHON NpoBepKU (POHIA XPaHATCA aKThl O pPE3yJbTaTax MPOBEICHHS
MIPOBEPKH HAINYHS JJOKYMEHTOB OMOIHOTEYHOTO (hoHA.

8. ObecneyeHne COXPaAaHHOCTH OMOIMOTEYHOT0 GOHIA HIKOIBHBIX Y4eOHUKOB

8.1. CoxpanHocth (oHma obecreynBaeTCsl CO3JaHHEM ONTHUMAJIbHBIX YCJIOBHM XpaHEHUS U
HCII0JIb30BaHUsl YUEOHHUKOB, & TAKXKE OXPAaHOM UX OT MOPYU U XULIEHUH.

8.2. XpaHeHue y4eOHHUKOB OCYIIECTBISIETCSl COTJIACHO ACHCTBYIOIUM MHCTPYKIMSAM 1O OXpaHe
TpyZa U MOKapHOH 0€30IMacHOCTH.

8.3. ®oHp y4eOHUKOB pacroiaraercsi 1 yYuThIBaeTCs OTACIBHO OT OCHOBHOIO (hOHAA.

8.4. OTBeTCTBEHHOCTh 32 OPraHM3ALMIO COXPAaHHOCTH (OHAA YUYEOHMKOB BO3JAraercs Ha
nupektopa OV u nenarora-o0udiInoTeKaps.

8.5. OTBeTCTBEHHOCTb 32 COCTOSIHUE U COXPAHHOCTh BBIIAHHBIX YU€OHHKOB B TEUCHHE YU4ECOHOTO
rojia HecyT oOyyJaroiuecs, noyup3yromuuecs 3TuM GouraoM. OHH ke, TP HEOOXOJUMOCTH, OCYILIECTBISIOT
UX PEMOHT.

8.6. B cnyuae yrepu wiu mopyu y4eOHHMKA POAMUTENH (3aKOHHBIC MPEICTABUTENM) BO3MELIAIOT
HAaHECEHHBIN yIepO B COOTBETCTBUH C ACHCTBYIOUINM 3aKOHOIATEIECTBOM.

8.7. B memsix KOHTPOJIA 3a COXPAaHHOCTHIO YICOHUKOB 00yJaromuMucs 2 pas3a B ToJl (CEHTSIOpb 1
anpesnb) ONOIMOTEKO MPOBOAATCS BHIOOPOUHBIE PEHIBI IO TIPOBEPKE COCTOSHUS YueOHUKOB. CBEeHHS O
pe3ynbTaTax peia JOBOJSTCS 0 KJIACCHOTO PYKOBOJIUTEINS, IPH HE0OX0AUMOCTH 110 3aBy4a 1o YBP. Ilo
pe3yibTaTaM IMPOBEPKU COCTABIISIETCS aKT.

8.8. Kpurepuu no npoepke COCTOSHUS YUCOHUKOB:

— HAJIMYHUE 3aMKUCH O MIPUHAIICIKHOCTH YICOHMKA 00yJaromeMycs;

— HaJIMYUe BCEX YYCOHMKOB Ha MOMEHT ITPOBEPKH (COTIACHO PACIIUCAHUIO YPOKOB);

— HaJM4ue 00JI0KEK Ha yUeOHHKAX;

— BHEIIHUI BUJ ydyeOHHMKa (OTCYTCTBHE IpSI3M, HAANHUCEH, MOMATOCTEH, MOPEe30B, PBAHBIX CTPAaHHILI,
MTOBPEKICHHUH MEePeIIETOB B yueOHUKAX);

— st 1 — 4 xnaccoB - HalIMuue 3aKJIajoK.



9. IpaBujia NOJIb30BAHUA YUEOHUKAMMU /IS 00OYYAIOIIUXCS M POUTEJIeH

9.1. OO6yyaromuecss UIMEIOT MPaBO MONy4YaTh YYEOHHMKH, MPEAYCMOTpPEHHBIE 00pa3oBaTEIbHBIMU
MIpOrpaMMaMH HIKOJIbI, BO BPEMEHHOE M0JIb30BaHKE U3 (PpoHIa OMOIMOoTeEKH OecIIaTHO.

9.2. VY4eOHUKH BBIAAIOTCS OOYdYaIOIIMMCS CPOKOM Ha OJHMH TOJ, HE3aBUCHUMO OT TOTO, Ha KaKo
CpOK OOYy4YeHHUSI OHU PacCUMTaHbI, 0€3 MMpaBa Nepeaayd U MpoJaxku. Bo3BpaT yueOHHKOB TapaHTUPYeTCs
pOIUTENSIMH (3aKOHHBIMH TIPEJICTABUTEIISIMHU ).

9.3. VYueOHWKH MOTYT OBITh BBIIAaHBI KaK HOBBIC, TaK M HCIOJb30BaHHBIC paHee. [IpoOireMbr
HEXBATKM yYeOHMKOB PEIIAOTCs Yepe3 0OMEHHO-pe3epBHbIN (OHT KO ropoja (paioHa).

9.4. OOyuwaromuecsi JOJDKHBI MOINNCATh KaXABIH YIeOHHK, IMOJyYeHHBIH M3 (DOHIA IIKOIBHOM
o6ubnuoreku (y4eOHbIH roa, haMuius, UM, KIacc).

9.5. VYueOHUK JOHKEH UMETH JIOMOJHUTEIIBHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHHMKax HENb3s MMUCATh, PUCOBAThH, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI U T.]I.

9.7. OOyuwaromuecsi 00s3aHBI BO3BpaIlaTh IIKOJbHBIE YYEOHHMKHM B ONPSTHOM BHIE, IIO
HEO0OXOITMMOCTH PEMOHTHPOBATH HX.

9.8. VYueOHWKM JOJDKHBI BO3BpamaThCsl B OWONMOTEKY B YCTAHOBJIICHHBIE CPOKH B KOHIIC
y4eOHOr0 To/ia, 10 IETHUX KaHUKYIL.

9.9. Bemyckauku (9,11 ximaccoB) 00si3aHbI pacCUUTATHCA ¢ OMOJMOTEKOW MO MCTECYCHHH CpPOKa
oOyueHus (10 MOTyYCHHsI aTTECTaTa).

9.10. OGyu4aronmecsi, BHIOBIBAIOIIME B TCUCHUE YU4eOHOTO Toja, 00s3aHbl CIaTh YUCOHUKH Tepe;
MOJIyYEHUEM JTOKYMEHTOB.

9.11. B caydae mop4u Wi yTepu YICOHUKOB 00ydJaroIrecs: 00s3aHbl BOBMECTUTh MX HOBBIMH HJIH
PaBHOIICHHBIMHU T10 COTJIACOBAHUIO C TIEaroroM-0n0IMOTeKapeM.

9.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTh IOJTYYCHHBIX IIIKOJBHBIX YYCOHHMKOB HECYT Kak
oOyuJaromuecs, Tak 1 UX pOJUTENH (3aKOHHBIC MTPEICTABUTEIH).

10. TpeOoBaHus K HCNOJIb30BAHUIO U 00€eCTIEeYEHHIO COXPAHHOCTH Y4eOHNUKOB

10.1. Oby4aroniecst 00s13aHBI OEPEKHO OTHOCUTHCS K YUCOHHKAM, HE JIOMyCKATh MX 3arpsS3HEHUS U
MOpYH, IPUBOJALINX K IMOTepe MH(OPMAIMH, YXYAMAOIINX YI000UYHMTaeMOCTh, YCIOBUS YTeHUs (TOTeps
DJIEMEHTOB HM300pa)XCHWs, TISITHA, LAPANUHBI, OTCYTCTBHE OIHOW WM Ooyiee CTPaHWUI], CKICHBAHUE
CTpaHMIl U TOBPEXKACHHE TEKCTa WIM WIIIOCTPALMi MpPHU PACKPBITUH, JedopMmainus, MOTPENnaHHOCTb
0JIOKa WK TIEPETUIeTa).

10.2. Tlpu wucnonbp30BaHUM Y4YeOHHWKA TEPBOTO TOAa, OH JOJDKEH OBITh CHAaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSTHUHU: YHCTBIM, IEJbIM, O€3 MOBPEKICHUN M TMOTEPTOCTEM Kopellka,
YIJIOB TieperuieTa, 6e3 oTpbIBa nepersieTa oT 0J10Ka.

10.3. IIpu ucnonap30BaHuK y4eOHHKA BTOPOTO-TPETHETO TOJIA, OH JIOJDKEH OBITHh CAaH B IIKOJIBHYIO
OUONIMOTEKY B XOPOIIEM COCTOSHHM: YHCTBIM, LIEJIBIM, JIOIYCKAIOTCS HE3HAYUTEIbHBIC MOBPEKICHUS:
MOT'YT OBITh HEMHOT'O ITOTPETaHbl YTOJIKHU MeperieTa, KOpemok (HO He OpBaH).

10.4. Tlpu ucnonb30BaHUM y4eOHUKA YETBIPEX-TIATH JIET, OH JIOJDKEH OBITh CHAaH B LIKOJBHYIO
OuOIMOTEKY B YAOBIETBOPUTEIBHOM COCTOSIHUM, HPUTOJHBIM IS JAJIbHEHUIIEro HWCIOJIb30BAHUSA:
YHCTBIM, JIOMYCKAETCS HAAPBIB Kopelka (He 6osee 1 cM. OT Kpast) U MepervieTa B MeCTE €ro COeAMHEHUs
¢ OJIOKOM.

10.5. Ilpu ucnonb3oBaHUM y4eOHHMKA IIECTH JET U Ooyiee, OH MOHKEH OBITh CAaH B IIKOJBHYIO
OuONMMOTEKY B YJOBIETBOPUTEIBHOM COCTOSIHUHM, MPHUTOJHBIM JUIl JaJIbHEHIIEro MCIOIb30BaHUs:
YHCTHIM, TOMYCKAaeTCs HAAPbIB Kopenika (He 6osee 2-3 ¢cM OT Kpasi) U NeperuieTa B MeCTe €ro COeMHEHHS
c OJIOKOM.

10.6. Bce moBpexaeHHs TOJKHBI OBITh aKKypaTHO CKJIGEHBI MTPO3padyHoi Oymaroii, 1udo mupoKum
MPO3PAYHBIM CKOTYEM.



11. OTBeTCTBEHHOCTH YYACTHHKOB 00Pa30BaTE/IbHOM 1eATeJIbHOCTH

11.1. JlupexTop IIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHHU3alMi0 pabOThl 1O CBOEBPEMEHHOMY
MOTIOTHEHHUIO OMOJIMOTEYHOr0 (POHA IIKOJIBHBIX YYEOHHKOB, oOecrieueHre o0ydaromuxcs: yaeOHUKaMu,
y4eOHBIMH TOCOOUSAMH, YUeOHO-METOIMYECKMMU MaTepralaMH, CPEACTBAMU O0YUYEHUS! U BOCTIUTAHMUS.

11.2. 3amecTuTellb TUPEKTOpa INKOJBI IO y4eOHO-BOCIHTATEIIBHOH paboTe  oOmpememnseT
NOTPeOHOCTh IIKOJBI B y4YyeOHHMKAax, COOTBETCTBYIOIIMX HporpaMMaM OOydYeHHs, OCYLIECTBISIOT
KOHTPOJIb 332 UCTIOJIH30BAHUEM IE€AATOTHUECKUMH PAOOTHUKAMH B XO/€ 00pa30BaTEIbHON JIEATEILHOCTH
y4eOHHKOB, Y4eOHBIX MOCOOMI M yueOHO-METOJIMYECKHX MAaTepHajoB B COOTBETCTBUU CO CITUCKOM,
OTIpENIeICHHBIM IIKOJIOH, COBMECTHO C YUYUTEISIMH M TIeIaroroM-OMOIMOTEeKapeM OCYIIECTBIISET
KOHTPOJIb 32 BBINOJHEHHEM OOYy4aroIIMXCsl €AMHBIX TPeOOBAaHUH MO MCIOJIB30BAHMIO M COXPAHHOCTH
y4eOHUKOB.

11.3. KnaccHble pYKOBOJUTEIM HECYT OTBETCTBEHHOCTh 3a BOCIUTAHHE Y OO0YyYaromuxcs
OepexHOro OTHOILIEHUS K y4eOHON KHHIE, 3a COCTOSIHUE YYEOHHKOB U Yy4E€OHBIX MTOCOOUHN 00ydaromuxcst
CBOEro Kjacca B TEeUeHHE y4eOHOro roja, CBOCBPEMEHHYIO BblAauy (clauyy) y4eOHUKOB, YYCHBIX WU
y4eOHO-METOIUYECKUX MOCOOMil B OMOMMOTEKY B COOTBETCTBUU C TpapUKOM, YTBEP)KIECHHBIM
nupexrtopom OVY.

11.4. Tlenaror-6mOIMOTEKaph HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HH(MoOpManuu o0
00ECTIIEYeHHOCTH y4YeOHUKAMH, Yy4eOHBIMH TIOCOOMSIMH H y4eOHO-METOAMYECKUMHU MaTepualaMu
00yJaronMXcsl MIKOJBI, 32 OpraHu3aIuio padoThl OMOIMOTEKH IO BbIJaY€ W BO3BpaATy YYCOHHKOB,
yu4eOHbIX TOCOOMH M  yu4eOHO-METOIMYECKHX MaTepHajoB OOy4arolMMHCS, 3a COXPAaHHOCTh
OoubmmoTeyHoro GoHaa yueOHOM TUTEPaTyPHI.

11.5. Pogutenu (3aKOHHBIE TPEACTABUTENH) OOYUYAIOIMUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAaHHOCTh TIOJYYEHHBIX YYCOHHKOB, YYEOHBIX MOCOOMH W y4eOHO-METOJUYECKHX MaTepHalOB U
BO3MEILAIOT UX YTPaTy WIK NOpYy OMOIHOTEKE IIKOJIBL.

11.6. OGyuarommecss HECYyT OTBETCTBEHHOCTh 3a COXPAHHOCTh YYCOHHMKOB, Y4€OHBIX MOCOOMHA
y4eOHO-METOJUUECKUX MAaTEPUAIOB, TOJYYCHHBIX U3 (DOH/IA IIKOJIBHONW OMOIMOTEKH.

12.3aka04YnuTebHbIC MOJI0KEHUA

12.1. Hacrosimiee [loyoxkeHue SBISETCS JIOKATGHBIM HOPMATHBHBIM aKTOM, pacCMaTpHBAcTCs Ha
[lenarornueckoM coBeTe U yTBEpKAAETCS MPHUKa30oM aupekropa OY.

12.2. Bce uW3MeHEHHMsS W JIOTIOJHECHHS, BHOCHMBIE B Hacrosimiee IlojokeHue, opOpMISIOTCS B
MUCHEMEHHOM (hOpMe B COOTBETCTBUU JICHCTBYIOIINM 3aKOHOAATeILCTBOM Poccuiickoit denepanuu.

12.3. Tlonoxenne o OubamoTexke 0O0MIE0Opa30BaTEIPHOW OpraHU3alliid TPUHUMAETCS Ha
HEOIpPENIECNICHHbI CpPOK. M3MeHeHus u JomnonHeHuss K [loNOKEeHUI0 NPUHUMAIOTCS B MOPAJKE,
npeaycMoTpeHHoM 11.12.1. Hactosiero Ilonoxenus.

12.4. Tlocne npunsTus [lonoxxeHus (WIM M3MEHEHUH W JIOMOJHEHWH OTAENBHBIX IYHKTOB W
pa3zesioB) B HOBOM peJjakluy Mpeablaylas pelakiisg aBTOMaTHUECKH yTpaunBaeT CUy.
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